MUNICIPALITY OF ASSIGINACK

PO. Box 238 MANITOWANING, ON., POP 1NO
(705) 859-3196 or 1-800-540-0179
www.assiginack.ca

COMMITTEE OF THE WHOLE AGENDA
Tuesday, February 6" , 2024 at 7:00 p.m.

OPENING AND DECLARATIONS

1. ADMINISTRATION/FINANCE/PLANNING
a.) By-law # 2022-07: Short Term Accommodations Review
b.) Ministry of Municipal Affairs and Housing- Municipal Financial Profile
¢.) Infrastructure Committee: Draft Terms of Reference

2. PUBLIC WORKS

a.) By-law # 2024-01: Minimum Maintenance Standards for Municipal Highways
b.) Ontario Clean Water Agency: Lagoon Sludge Report

A.})PROTECTION AND CONTROL
NONE

B.) RECREATION AND CULTURE
NONE

C.) CLOSED SESSION
a.) Personal matters about an identifiable individual, including municipal
employees.
b.) Personal matters about an identifiable individual, including municipal
employees.

c.) Personal matters about an identifiable individual, including municipal
employees.



THE CORPORATION OF THE TOWNSHIP OF ASSIGINACK
By-Law # 22-07, Consolidated
SHORT-TERM ACCOMMODATIONS

BEING a by-law to licence, regulate and govern short term rental and/or accommodation uses
within the Township.

WHEREAS Scction 151 of the Municipal Act $.0. 2001 authorizes a municipality to provide tor a
system of licences with respect to a business and to regulate and govern any business carricd
on within the municipality;

AND WHEREAS Section 391 of the Municipal Act $.0. 2001 authorizes a municipality {o requirc
the payment of ficence fees and to pass By-laws to imposc fees or charges for permits and
SCrVices;

AND WHEREAS Scction 434 of the Municipal Act $.0. 2001 authorizes a municipality to adl
outstanding fees and charges to the tax roll and collect them in the same manacr as municipat
taxes;

AND WHEREAS notice of a public mecting was given, and a public mecting was held, at which
time any persons who attended had an opportunity to make representation with respect to
this By-law or to provide written comments;

AND WHEREAS the Council of the Corporation of the Township of Assiginack hus duly
considered representations and written comments with respect to this By-law;

AND WHEREAS the Council of the Corporation of the Township of Assiginack considers it
desirable to cxercise its licencing powers, including the imposition of sciting out the
conditions as presented in this By-law;

NOW THEREFORE THAT the Council of the Corporation of the Township of Assiginack
HEREBY ENACTS AS FOLLOWS:

. Short Title: This By-law may be cited as the “Shont-Term Accommodation By-law™ or “STA By-

law" or “Accommodations By-law™

Definitions: Words or phrascs contained hercin this By-law, and which arc not defined by this By-
law, are firstly to be assigned the definition or meaning aitributed to them in the applicable zoning
By-law and failing such a definition or mcaning prescribed there, the everyday meaning of such a
word or phrase shall be used.

In this by-law:
2.1.  Action mcans a prosccution or procceding under Part | or Part L of the Provincial Offences
Act,

2.2, Agencies meons those agencies, authoritics, boards, commissions, departments and
ministries that are involved in the review of an application; commenting on an application;
or, where applicable, the inspection of a premisc;

2.3, Agent mecans a person duly appointed by the owner to sct on their behalf,

2.4.  Applicant includes a person sccking a licence or renewal of a licence or a person whose
licence is being considercd for revocation or suspension;

2.5, Bedroom means a room or spatial arca used, designed. equipped or intended for sleeping:

2.6. Camping Establishment mcuans lands used for the parking and temporary use for at least
five (5) campsites occupied by tents, trailers, motor homes, truck campers and recreation
vehicles and accessory uses and facilities such as administrative offices, sanitary facilitics,
recreational facilitics.

2.7.  Chief of Police means the local Ontario Provincial Police Detachment Commander:

2.8. Council means Council of the Comporation of thc Township of Assiginack;
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2.9,

2.10.
2.11.
2.12.
2.13.
1.14.

2.15.

2.16.

2.17.

2.18.

2.19.

2.20.

2.21.

2.22.

2,23,

2.24,

2,25,

Disturbance means an event where an action has commenced with respect to nuisance, noise
or other disturbance;

Fire Chicf mecans the individual appointed to this position by Council or htsther designate;
Health Unit means Public Health Sudbury and Districts

Licence mgans a licence used under this By-law;

Licensee means n person who holds a licence under this By-law:

Medical Officer of Health means the Medical Ofticer of Health for Public Health Sudbury
and Districts or his/her designate;

Officer means the person, or persons, who have been appomnted to enforee the provisions of
this By-law and includes the provincial offences officer as defined by the Provincial
Offences Act;

Owner means the person holding title 1o the [ands on winch the short-term accommodation
premises is located;

Parking Management Plan means a plan, drawn to scale, depicting the size and location of’
all parking spaces intended 10 be used for parking;

Premises means any place, premises or location, or part thereoll in which a trade, business
or accupation of short-term accommodation 1s carried on;

Property Management Plan means a detailed plan that identifies those measures the Owner
will implement so as lo ensure pood waste disposal practices, emergency response,
compliance with the Township Standards for Maintenance of Property By-law 12-09, as
amended (referred to herein as the Property Standards By-law) and any other By-law related
to property maintenance and:or management;

Property Standards By-law means the Property Standards By-law formally know as the
Standards for the Maintenance of Property By-Law #12-09. as amended. enacted under
Scction 15.1 of'the Building Code Act that preseribes the standards for the maintenance and
occupancy of property:

Renter means the person responsible for the rental of the premises by way of concession,
permit, lcase, licence, rental agreement or similar commercial arrangement;

Renter’s Code means a document that has been prepared by the Owner that has been
approved by the Township thot is agreed to in writing by a renter that sets out the roles and
responsibilitics of the renter. including behavioral expectations as they relate to non-
disturbance; which provides a waming related to the making of » disturbance: and, which
identifies applicable Township By-laws that the renter must comply with including the
provision of this By-law as they relate to, amongst other things, the Parking Management
Plan:

Responsible Person means the person assigned by the owner or operator of a shor-term
accommodalion premiscs to cnsure the premiscs arc operated in accordance with the
provision of this By-law, the licence and the relevant provisions of this By-law, the licence
and the relevant provisions of the Fire Codc;

Short Term Accommadation mcans 8 building or structure or any part thereof that operates
or offers a place of temporary residence, lodging or occupancy by way of concession, permit,
lcase, rental agreement, or similar arrangement for any period cqual to or less than 30
consccutive calendar days, throughout afl or any part of the calendar year, Short-Term
Accommodation uses shall not mean or include o motel, hotel, authorized bed and break fast
establishments, authorized tourist cabin or cottage, authorized camping establishments,
hospital. authorized commercial resort unit, village commercial resort unit or similar
authorized commercial or institutionat uses.

Town, Township or Municipality shall mcan (he Corporation of the Township of
Assiginack and shall be defined as the Tands and premiscs withing the corporate limits,
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2.26. Zoning By-law means a By-law enacted under scetion 34 of the Planning Act that restricts

and/or regulates the use of land.

3. Application

3.1

3.2.

33.

34

The requirements of this By-law apply to the trade. business or occupation of providing
short-term accommodation within the geographic limits of the Township as of the dale
that this By-law comes into effect.

Short-term accommodation is only pennissible in the main structure on the property. To
further clarify, a short-term accommedation shall not be permissible in the following
structures; an accessory unit or building, sheds. trailers, tents. nor any other structure that is
not assessed as a Residential Dwelling.

Persons who own, operate and/or otfer a premises for short-term accommodation within
the municipal boundarics as of the cffective date of this By-taw must file an application for
a licenee under this By-law within 60 days of it passing and rccurrent by calendar year. The
application form is attached in “Schedule A2 may be amended from time to time at the
diserction of the of the Officer.

The determination of whether a licence application is “complete™ in accordance with the
requirements of this By-law shall be within the solc discretion of the Officer,

4. Licencing Requirements

4.'0

4.2

4.3.

4.4.

No person shall carry on any trade, business or occupation of short-term accommodation
unless that person has first obtained a licence.

A person who obtains a licence shall comply with the regulations sct oul in this By-law for
such licence. Failure to comply with the regulations constitutes an offence.

An agent of persons who own, opcrate, or offer a premisc for short-term accommodation
purposcs without a licence shall also be personally liable for the compliance of his principal,
beneficiary or petsons he represents. Failure by such a person to comply with this By-law
constitutes an offence.

Licenees issued pursuant to this By-law arc conditional upon compliance by the Licensee
with all municipal By-laws and compliance with al!l Provincial and Federal Laws and
Regulations and any conditions imposcd to the holding of a licence.

5. Administration

5.1.

5.2

53.

The Clerk andior By Law Enforcement Officer 1s responsble for the administration and
enforcement of this By-law.

Every application for a new licence or renewal or exlensions of an cxishing licenee shall be
submitted 10 the Officer on the forms preseribed. The most current version shall be obtained
from the municipal office or the township wcebsite,

Every application for a new licence or renewal or extension of an existing licence shall
include:

5.3.1.  Each owner, applicant and/or agent’s name. address, telephone number, fax
number and email address.

5.3.2. A copy ofthe transfer decd evidencing the ownership of the premises.

§.3.3.  Inthe instance of an applicant or agent acting on behalof the Owner, an Owner's
written authorization permitting the applicant or agent to act on their behalf,

5.3.4.  The rental agent’s or agency’s name, address and telephone number and email
address

5.3.5. In the instance of a corporation or partncrship, the name, address, telephone
number and email address for each director and officer or partner of the Owner
and / rental agent or agency.
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54.

5.5.

5.6.

5.7.

5.8.

5.3.6.  Thc name, address, telephone numbcer and c-mail address of a person who has
been assigned by the owner or operator to be the responsible person for the
operation and conduct of the inhabitants of the proposed licenced short-term
accommodation premiscs;

53.7. A statcment from the Owner certifying the accuracy, truthfulness, ond
completencss of the application:

5.3.8.  Proof of placement of insurance specific to the rental nature of the property that
includes a limited liability of not less than $2 million per occurrence for property
damage and bodily injury and includes provisions that the Town will be notified
of any intended cancellations by the insurer ne fewer than 15 days prior (o such
cancellation;

5.3.9,  Floor plans and a site plan arc required to follow all current Provincial and Federal
regulation included in the listing at 6.6 of this by-law. They may be drawn to scale
and fully dimensioned, of the short-term accommodation premises, depicting the
use of (he premises including the proposed eccupancy of cach room; location of
smoke detection and carly waming devices: location of firc extinguishers, and
related sitc amenities including parking, landscaping and other buildings or
structures on the land;

5.3.10. A Parking Management Plan that complies with the applicable Township Zoning
By-law;

5.3.11. A Property Management Plan identifying measures the Owner will implement for
the purposes of complying with the Township's property standards By-law, waste
collection By-law and any other By-law related w property management and / oy
maintcnance;

§.3.12. A Renter’s Codc;
5.3.13. The prescribed fees, and:

5.3.14. Any outstanding fecs or fincs owed to the Township by the Owner respecting any
short-term accommodation premiscs.,

A Licensee shall inform the Officer of any changes 10 the information provided in Scction
5.3 within a period of' 15 days.

In addition to the requirements of Scetion 5.3, an applicant shall provide, il’ requested,
evidence that the use of the short-term accommeodation premiscs is protected by virtue of
§.34(9)(b) of the Planning Act with such cvidence including. but not be limited to, a swom
Statutory Decclaration confirming the continued use of the premises for short-term
accommodation purposes from prior to the cnactment of a By-law that prohibited such use
through to the present; rental receipts, advertisements and any other records that may be
relevant that arc supportive of the establishment and continued use of the premises for short-
term accommodation purposcs; and, an opinjon, from a solicitor licenced to practice in
Ontario, as to whether the premises is protected by virtue of 8, 34 (9)(b) of the Planning Act
and, in support of that opinion, the reasons why.

Every application for a licence will be reviewed by the Officer to determine whether it mects
the requirements of this By-law.

As part of the review referenced at Section 5.6., the application will be circulated to those
agencies deemed necessary and or relevant by the Officer. Including but not limited to Public
Health Sudbury and Districts, Assiginack Fire Department, Assiginack Public Works, cte.

Those agencics referenced in Scetion 5.7, may require an inspection of the premiscs prior o
the provision af comments and prior te the consideration of the application by the Officer.
The Applicant shall cooperate and facilitate in arranging the inspection of the premises in a
timely manner and shall be in attendance during the inspection. (n the instance of the
requirement of the payment of fees for such inspection(s), the applicant shall pay the
applicable fees prior to the inspection to the relevant agency.
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5.9.

5.10.

5.11.
S.12.

5.13.

5.14.

5.15.

5.16.
3.17.

5.18.

If it is determined that an application does not meet the requirements of this By-law and the
requirements of all the circulated agencies, the Officer shall reluse the issuance of the
licence,

A licence shall be issued to the Owner of the short-term accommodation premiscs upon
mecling the requirements pf this by-law,

A licence is valid only for the calendar year in which it was issued.

Adjustments in the fees prescribed shall be automatically affected cach year based on the
percentage change in the Consumer Price Index of Statistics Canada.

A Licensee is not cligible for the rencwal or extension of an existing licence unless the
Licensee has provided an annual application form complete with fecs assigned.

A licence is not transforable. For greater elarily, should a licenced premise be sold, the
licence becomes void, and the new owner would have to apply for their own licence for the
premise.

No person shall enjoy a vested right in the continuance of a licence.
Applications and Licences shall remain the property of the Township.

If at any time the Officer determines, because of evidence that is provided, that the operation
of a liccneed short-term sccommodation premises does not conform to the requirements
of this By-law, the Officer may revoke the licence.

1f at any time the Officer determines, because of evidence that is provided, that the aperation
of a short-term accommodation premises docs not canform to the requirements of this By-
taw, the Officer may commenee with proccedings pursuant to the Provincial Offences Act.

6. General Regulations

6.1,

6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

No person shall carcy on any trade, business or oceupation of short-term accommodation for
which a licence is required under this By-law unless that person has first obtained a licence,

No person shall carry on any trade, business or occupation of short-tenn accommodation for
which a licence is required under this By-law if the licence has expired or been revoked; or
while the licence is under suspension.

A person is not eligible to hold a licence if the proposed use of the land, building or structure
is not permitted by the zoning By-law that applies to the property.

No licenee shall be issued for any property where the maximum occupancy would allow
more than ten (10) guests per licenced property. Maximum occupancy is calculated by the
allowance of 2 persons per registered room.

A person is not eligible to hold a licence unless the person has provided a certificate from
the Electrical Safety Authority dated within a period of 24 months of the date of the
application for a licence indicating that the premises conforms to the Electrical Safety Code,

A person is not cligible to hold a licence if the property to be used for carrying on the trade,
business or occupation does not conform with the applicable Federal and Provincial Law
and regulations or municipal By-laws, including but not limited to, the Zoning By-law; the
Property Standards By-law: the Building Code Act: the Building Code: the Fire Protection
and Prevention Act; the Fire Code; the Ontario Electrical Safety Code: or, an order of the
Medical Officer of Health.

A person is not cligible to hold a licence unless a Renter’s Cude tor the premises has been
submilted to and approved by the Ofticer.

The Owner shall operate the short-teem accommaodation premises in accordance with the
Parking Management Plan and Property Management Plan that has been approved by the
Officer.
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6.9.

6.10.

6.11.

6.12.

6.13.

6.14.

6.15.

6.16.

6.17.

6.18.

6.19.
6.20.

The Owner, Operator or Agent of a Short-Term Accommodation premises shall keep a
record of the renter with such record containing the date of entry. length of stay. home
address of the renter and the signed Renters Code of conduct. With such records readily
available for inspection at all times by an Officer for a peried of onc year.

The owner shall display the licence permanently in a prominent place in the short-term
accommodation premises to which it applics.

Each licence shalt include the following:

6.11.1. Building/site/location addressfidentifics (i.c. Emergency or 911 number):
6.11.2. Licence number;

6.11.3. Effective date and expiry date of the licence;

6.11.4. Owner's nmme and contact information

6.11.5. Rcental Agent or agency's name and contact information

6.11.6. Responsible person’s name and contact information: and,

6.11.7. Anapproved plan is laminated, plaqued or framed, and will depict the location of
cach bedroom, smoke alarm, extinguisher and exit/egress door or window,

The owner of a short-term accommeodation premise shall ensurc that there is o responsible
person available to attend to short-tenn accommodation premises at all times within a period
of no greater than one hour from the time of conlact by way of 1clephone or e-mail.

No person shall obstruct, hinder or otherwise interfere with an authorized agent or employece
of the Township while carrying out an investigation, making inquires. or performing an
inspection for the purposcs of enforcing this By-law or any other municipal By-law or
Provincial Legislation or Regulation.

No person shall construct or equip a place of busincss or premises used for the business as
to hinder the enforcement of this By-law.

Every owner shall maintain the short-term accommodation premises in a ¢lean and sanitary
condition, with adequatc measures for the stornge and disposal of garbage and waste and
sufficient levcls of illumination to permil the safe use of the premises. For the purposes of
this subsection, adeguate measures for the storage and disposal of waste shall mean a sell-
enclosed building, structure or container, located outside of the short-term accommodation
premises, which is of sufficient size that will stoce the garhage and waste gencrated by the
premiscs until such garbage and waslc is disposed of. Waste shall be disposed of while in
posscssion of the Licensee’s Recyele Depot 1D card.

Every Licensce shall ensure that the short-term accommadation premises is operated and
used in o fashion such that the operation or usc will not cause a disturbance,

Every Licensce shall provide an understanding to operate the short-term accommodation
premises in accordance with all Town By-laws including, but not limited o Property
Standards By-laws enactet and any applicable Federal or Provincial laws or statucs
including the Ontario Fire Code and laws related to the making of a disturbance. Further,
every Licensee shall include in such undertaking a confirmation that they will require that
cach renter enter into a Renter's Code.

No Licensce or employee of a Licensee shall discriminate in the carrying on of the trade,
business or occupation of the short-tenn accommodation against any member of the public
an the basis of race, ancestry, place of origin, colour, cthnic origin, citizenship, creed, sex,
scxual oricntation, age, marital status, family status or disability,

The Officer may revoke a licence if it was issuctl on mistaken, false or incorrect information.

The applicant/Licensee shall defend, indemnity and save hammless the Township of
Assiginack, its elected officials, officers, cmployces and agents from and agninst any and all
claims of any nature, actions, causes of action, losses, cxpenses. fines, costs (including logal
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costs), interest or damages of cvery nature and kind whatsoever, including but not limited to
bodily injury, sickness, disease or death or to damage to or destruction of tangiblc property
including loss of revenue or incurred cxpensc resulting from disruption of service, arising
out of or allegedly attributable to the negligence, acts, errors, omissions, misfeasance,
nonfeasance, fraud or willful misconduct of the applicant/Licensee, its dircctors, officers,
cmployces, agents, contractors and subcontractors, or any of them, in connection with or in
any way rclated to the delivery or performance of this contract.

7. Revocation and Suspension

7.1.

Where a licence has been revaked by the Officer it shall remain revoked for the remainder
of that calendar year without refund,

8. Offence and Penalty Provisions

8.1.

8.2

8.3.

Any person who contravencs any provision ol this By-law is guilty of an offence and upon
conviction, is subject to finc as provided in the Municipal Act, 2001 or Provinciil Offences
Act and to any other applicable penaltics.

If this By-law is contravened and a conviction entered. the court in which the conviction has
been entered and any court of competent jurisdiction, thereafter, may in addition to any other
remedy and to any penalty that is imposed. mane an order prohibiting the continuation or
repetition of the oftence by the person convicled.

If this By-law is contravened and a conviction catered, the court may also order that the
premiscs or part of the premises be closed (o any use as short-term accommodation.

9, Administration & Enforcement

9.1.

9.2.

9.3.

9.4.

9.5.

Any person who contravencs any provision of this By-law shall. upon issuance of a penalty
notice, be liable to pay to the Township an administrative penalty.

The penalty notice shall be given to the person whom or to winch it is addressed as soon as
is rcasonably practical and shall include the following information:

9.2.1.  Particulars of the contravention, including the property to which it applics;
9.2.2.  The amount of the administeative penaity;

9.2.3, Information respecting the process by which the person may exercise the person’s
right 10 request a review of the administrative penalty; and,

9.2.4. A statement advising that an administrative penalty will, unlcss modified or
rescinded pursuant te the review process. constitutc a debt to the Township.

An administrative penalty and associated fines that are deemed to be aflinned, constitutes a
deb to the Township of cach person owning the Short-Term Accommodation or to which
the penalty notice was given,

An administrative penalty that is not paid may be added to the tax roll to the property to
which it applics and collected in the same manner as laxes.

The licensee may, with in 30 days, request to cancel the application and be refunded the
Licencing Fee amount less the non-refundable submission fee as outlined in Schedule Al

10.Delegation

10.1. For the purposes of subscction 23.2(4) of the Municipal Act, it is the opinion of Council that

the powers delegated pursuant to this By-law are minor.
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11.Validity

1L.1. 1f any section. clause or provision of this By-law is for any reason declared by a court of
competent jurisdiction to be invalid, the same shall not affect the validity of the By-law as a
whole or any part thereof other than that section. clause or provision so declared to be invalid
and it is hereby declared to be the intention that all remaining sections, clause or provision
of the By-law shall remain in full force and effect until repealed, notwithstanding that one
or more provisions thereof shall have been declared to be invalid,

Effective Date
11.2. This By-law shall come into effect on the 3% day of _ TasewswRt  2a2S .
w/
AS READ a FIRST and SECOND time, this 8 doy of _gse APRss Tods-

AND AS READ a THIRD and FINAL time and considercd passed, in open Council, this

& dayof __ mwemieR 2322 .

Brenda Reid. MAYDR

Alon 5. CAO/DEPUTY CLERK
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The Corporation of the Township of Assiginack
Short-term Accommodation By-law #22-07
Schedule “A1” - Licencing Fees

Fees for short-term accommodation premises located within any Zonc having Muonicipal
jurisdiction of the Corporation of the Township of Assiginack Zoning By-laws, as may be

amended from time to time.

STA Licencing Fee (1-year term) £1.000.00
Administrative Penalty $250.00
Non-Refundable Application Submission Fee $50.00
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The Corporation of the Township of Assiginack
Short-term Accommodation By-law #22-07
Schedule “A2” - Application Form

(Current Version: Pages attached hereto)
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Short Term Accommodation

ERCISHEWSTETAN

Applicati()l] Agenl Authorization

5.3.3. to 5.3.6. Responsible Person Consent Form

in the instance of an applicant or agent acting on behalf of the Owner, an Owner's written authorization
permitting the applicant or agent to act on their behalf and is as follows:

Authority to Act as Agent

On our behalf, | appoint the following person/business to act as our agent in the preparation of this application
for a Short-Term Accommodation Agreement with the Township of Assiginack. | certify that the submitted
documents are true and accurate and hereby assign the clerical duties to the described. | acknowledge that
any responsibility for complying to the terms and conditions within the By-law and any other applicable law
remains mine, the owner of the property.

Agent Namae(s) Address of Agent
Telephone/Cellphone Fax

Office Email Address Web Site

Agent Signature Date

Authority to Act as Operator

In the instance of a corporation or partnership, the name, address, telephone number and email address for
each director and officer or partner of the Owner and / rental agent or agency be provided and are as follows:

On our behalf, | appoint the following persons or business to act as our Operator of this establishment we
currently requesting application for licence under the Short-Term Accommeodation By-law. | acknowledge that
any responsibility for complying to the terms and conditions within the By-law and any other applicable law
remains mine, the owner of the property.

Operator Name(s) Address of Operator
Telephone/Cellphone Fax

Office Email Address Web Site
Qperator Signature Date

* Expiration of this contract between Owner and the Agent and/or the Cperator, for the purposes of this application,
expires annually on Dec. 31.
Owner Signature Name
Signature of the Property Owner Name of the Property Owner (printed) |

Date of Signature Contact Phone:

MM bD v Email:




Short Term Accommodation

Appli CatiOll ;)"I',b.l.»\[vmlicani

cclaration

5.3.7. Short Term Accommodation Applicant Declaration Form

| certify that the information contained in this application, attached
schedules, attached plans and specifications, and other attached documentation is true to the best of my
knowledge. If the owner is a corporation or partnership, | have the authority to bind the corporation or
partnership.

I shall defend, indemnify and save harmless the Township of
Assiginack, its elected officials, officers, employees and agents from and against any and all claims of any
nature, actions, causes of action, losses, axpenses, fines, costs (including legal costs), interest or damages of
every nature and kind whatsoever, including but not limited to bodily injury, sickness, disease or death or to
damage to or destruction of tangible property including loss of revenue or incurred expense resulting from
disruption of service, arising out of or allegedly attributable to the negligence, acts, errors, omissions,
misfeasance, nonfeasance, fraud or willful misconduct of the applicantlicensee, its directors, officers,
employees, agents, contractors and subcontractors, or any of them, in connection with or in any way related to
the delivery or performance of this contract.

Signature of Applicant: Date:




Short Term Accommodation

5.3.11. Properly

Applicatiorl Managemeant Plan

5.3.11 Property Management Plan Points of Interest

Means a detailed plan that identifies those measures the Owner will implement to ensure good waste disposal
practices, emergency response, compliance with the Township Standards for Maintenance of Property By-law

#12-09, as

amended (referred to herein as the Property Standards By-law) and any other By-law related to

property maintenance and/or management,

Following are the details to be provided for how you will handle these aspects of business:

0O WASTE DISPOSAL: The recycle depot hours are posted on the Municipal website, proof of Municipal Residential
status is required by all patrons.

o

0

This should include how you will handle the excess waste accumulated at your establishment. who will remit to the
landfilt and what you are asking the patrons to bring and take back with them.
Ensure compliance to this bylaw and especially Section 6.17 of this By-law.

O STANDARDS FOR MAINTENANCE OF PROPERTY BY-LAW #1 2-09, AS AMENDED: Include
how you will maintain and keep clean, free of debris and clutter, maintenance of grass, shrubs, etc.

1 SPACE USED IN THE SHORT-TERM ACCOMMODATIONS

o
[o]
[s]

o
o
o

NUMBER OF ROOMS (__X 2 PEOPLE) + 2 PEOPLE = CAPACITY

The Maximum allowable persons are 10 at one time per property registration

Include a building layout plan for every floor that details the path of exit, location of smoke detectors and fire
extinguishers

This should also include the emergency contact numbers and address of the location for emergency purposes.
To be reviewed and approved through consultation with the Assiginack Fire Services Department.

This shall be posted in the entry and in any room used for Short Term Accommedation purposes.

O PARKING MANAGEMENT PLAN: May be hand drawn, must include a site map abelied Parking Management and
the location of transient vehicles [your agreement for the renters must include your rules for parking, e.9.. if you have 3 rooms
are you renting to 3 different families whereby you will need one space for each family/vehicle and if they have more than one
vehicle what are your rules). Ensure that you have compliance to the by-law and that there are established protocols in your
Renters code to respect the properties surrounding yours.



Short Term Accommodation

5.3.12. Codeof

Application o

5.3.12. Township of Assiginack - STA Code of Conduct

| / we the owner/operator of the Short-Term Accommodation Premises under this application, do here by agree
to adhere to all Municipal By-laws as they pertain to the provision of services within the Township of Assiginack.

| / we agree that the following will be held to a high standard for our property and ensure that our guests are well
informed of the same,

As a responsible Short Term Accommodation Premises will ensure to make all guests aware of
safety measures in place for:
o Fire safety, Covid-19, Animal securement on premises and in the public, etc.
B No more then 2 guests per registered room o a maximum of 10 at any given time

& There is a valid Short-Term Accommodation Permit visible at the entrance to show conformity
to this By-law along with the appropriate approved Safety Plan layouts

B No problematic disturbances of the peace to any resident or accommodation at any given time
of noise, safety or otherwise so the full enjoyment of our community can be obtained by all who
live or visit here.

Must follow the “Open Air Burning” policy and/or Fire prevention methods installed by regulators

M Parking of vehicles is only permissible on registered area of the premises of the Short-Term
Accommodation Property

Uphold the highest standard for local tourist accommodations and endeavor to foster respectful
relationships, character, and amenities within the tourism industry and local businesses to
cultivate a quality standard in our community.

The Short-Term Accommodation property owner/operator/employees/visitors shall defend,
indemnify, and save harmless the Township of Assiginack, its elected officials, officers,
employees, and agents from and against any and all claims of any nature, actions, causes of
action, losses, expenses, fines, costs (including legal costs), interest or damages of every nature
in connection with or in any way related to the delivery of or performance of this contract.

By signing, we acknowledge the receipt of this document and declare that we have been fully advised of the
parameters of the use of the Short-Term Accommodation and the By-law regulating such within the
Township of Assiginack.

Short-Term Accommodation Premises:

Rental Dates: Agreement Signed on:

Owner: Signature: Phone:

Guest: Signature; Phone:
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FINANCIAL INDICATOR REVIEW

{Based on 2022 Financial information Return)

Assiginack Tp

e NOTES

Financia! Information Returns {*FIRs’} are a standard set of vedr-end reporls submitted by municipalities to the Province which copture certain financial
information. On an annual basis, Ministry staff prepare certain financial indicators for each municipality, based on the infermation contained in the FIRs. It is
important to remember that these financial indicators provide a snapshot at a particular moment In time and should not be considered in isolation, but supported
with other refevant information sources. In keeping with our Financial Information Return review process and follow-up, Ministry staff may routinely contact and
discuss this Information with municipal officials.

Supplementary Indicators of Sustainability and Flexibility
The following is a summary, adapted from the Chartered Professional Accountants of Canada Statement of Recommended Practice {SORP) 4,

L] A government {including a municipality) may choose to report supplementary information on financial condition, te expand on and help
explain the government’s financtal statements.

Supplementary assessment of a government’s financial condition needs to consider the elements of sustainability and flexibility.
L] Sustainability in this context may be seen as the degree to which a municipality can maintain its existing financial obligations both in

respect of its service commitments to the public and financial commitments to creditors, employees and others without inappropriately
increasing the debt or tax burden relative to the economy within which it operates.

®  Sustainability is an important element to include in an assessment of financial condition because it may help to describe a government's
ability to manage its financial and service commitments and debt burden. It may also help to describe the impact that the level of debt
could have on service provision,

L] Flexibility is the degree ta which a government can change its debt or tax level on the economy within which it operates to meet
its existing financial obligations both in respect of its service commitments to the public and financial commitments to creditors,
employees and others.

[ ] Flexibility provides insights into how a government manages Its finances. Increasing taxation or user fees may reduce a municipality's
flexibility to respond when adverse circumstances develop if the municipality approaches the Limit that citizens and businesses are
willing to bear.

A municipality may temporarily use current borrowing, subject to the requirements set out in the Municipal Act to meet expenses
and certain other amounts required in the year, until taxes are collected ang other revenues are recelved. Municipal current borrowing
cannot be carvied over the long term or converted to long term borrowing except in very limited circumstances.

L] For each element of financial condition, the report on indicators of financial condition should include municipality-specific indicators
and municipality-related indicators. It may be useful to also include economy-wide information when discussing financial condition.

Additional Notes on what Financial Indicators may indicate:

Total Taxes Receivable less Atlowance for Uncollectibles as a % of Total Taxes Levied - Shows how much of the taxes billed are not collected.
Net Financial Assets or Net Debt as % of Own Source Revenues - Indicates how much property tax and user fee revenue is servicing debt.
Reserves and Reserve Funds as a % of Municipal Expenses - indicates how much money Is set aside for future needs and contingencies.

Cash Ratio (Total Cash and Cash Equivalents as a % of Current Liabilities) - tndicates how much cash and tiquid Investments could be available to cover current
obligations.

Debt Servicing Cost as a % of Total Revenues (Less Donated TCAS) - indicates how much of each doilar raised in revenue is spent on paying down existing debt.

Closing Amortization Balance as a % or Total Cost of Capital Assets (Asset Consumption Ratio) - Indicates how much of the assets’ life expectancy has been
consumed.

Annual Surplus / (Deficit) (Less Donated TCAs) as a % of Own Source Revenues - fndicates the municipality's ability to cover its operational costs and have
funds available for other purposes {e-g. reserves, debt repayment, etc.)

The Northern and Rural Municipal Fiscal Circumstances Index {MFCI) is used by the Ministry of Finance te catculate the “Northern and Rural Fiscal
Circumstances Grant™ aimed at northern as well as single and lower-tier rural municipalities. The index mMedasures a municipality’s fiscal circumstances. The MFC! is determined
by six Indicators: Welghted Assessment per Household, Median Household Income, Average Annual Change in Assessment (New Construction), Employment Rate, Ratio of
Working Age to Dependent Population, end Per Cent of Population Above Low-income Threshold, A lower MFCI corresponds to relatively positive fiscal circumstances, whereas
a higher MFCI corresponds to more challenging fiscal circumstances. (Note: the MFCI index Is only available for northern and rural munlcipalities)

Printed: 12/11/2023 Ministry of Municipal Atfairs and Housing 2al3



FINANCIAL INDICATOR REVIEW
(Based on 2022 Financial Information Return)
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Date Prepared: 07-Dec-23 2022 Households: m Median Household Income:

S0 Office: Northeast 2022 Population m Taxable Residential Assessment as a

Prepared By: Paul Prosperi 2023 MFCI Index % of Total Taxable Assessment: m
Tier ST Own Purpose Taxation: 2,863,683

SUSTAINABILITY DIC
e :

Median Average

2018 15.7% 11.7% 12.4% HIGH
g 19 3 o i Hi
Total Taxes Recelvable jess Allowance for Uncollectibles as a % of L?* SCK 2 Lk 11.5% 12.6% o
= Mod: 10X to 15% 020 15.8% 11.1% 12.9% HIGH
otal Taxes Levied 5
High: » 15% 2024 1.7% 9.5% 10.7% MODERATE
2021 10.8% 9.1% 10.7% MODERATE
20t8 44.9% 45.6% 45.0% Low
Low: > -50% oy 64.9% 57.7% 57.6% Low
Net Financlal Assets or Met Debt as % of Own Source Revenves Mod: -50% to -100% 2020 81.9% 61.1% 67.1% LOw
High: < -100% 201 92.5% 61.5% 65.2% Low
2022 110.9% £4.0% 86.5% LOW
2018 56,9% 43.8% 55 9% LOW
B 019 : 5. 60.1% W
Total Reserves and Discretionary Reserve m:W‘ 0; :::m — 74.1% ? ;: Lo
Funds as & % of Municipat Expenses H.' N < 10% i LU . Lt L)
igh: < 2011 90.9% 61.7% 71.6% Low
02 110.1% 62.1% 70.2% LOW
2013 567 8% 402.9% 528.7% Low
; 3 ; 3. Ow
Cath Ratio (Total Cash and Cash Equivalents as a % of Current wa' ] 2019 R S safox y
Liabllities) Mod: 50% to 25% 2020 1408.5% 652.5% 736.9% LOw
High: < 25% 20210 #six 575.9% 732 6% Low
2021 1556.1% 56B.4% 678.1% LOwW
2018 3.4% 2.7 2.6% Low
Low: « 5% 019 1.0% 2.5% 2.4% Low
Debt Servicing Cost as a % of Total Revenues {Less Donated TCAs) Mod: 5% to 10% 2010 2.7% 2.3% 1.0% LOwW
High: »10% 2021 2.4% 19% 1.2% Low
2022 2.2% 1.9% 1.9% LOW
e 45.3% 47.7% 50.6% LOw
] i g ! W
Clasing Amartization Balance as & % of Total Cast of Capital Assets ml‘;aw 50; :Jo:sx CAh) e n.mx i Lo
{Asset Consumption Ratic) "_- s 76 020 48.7% S3.2% 52.1% Low
igh: » 75% 2021 50.1% 51.0% 53.0% MODERATE
021 51.0% 51.4% 53.1% MODERATE
2018 1.6% 12.6% 18.9% Low
Annuat Surplus / (Deficit} as a % of Own Source Revenues Low; > 1% ek teHLES e e i
Mod: -1% to -30% 2020 5.9% 14.1% 16.1% LOW
Hight < -30% 02 10.9% 12.1% 1n.5% Low
022 31.3% 15.6% 17.4% LOW

vEearsasssrenn T P P T PR T PPy

The data and information cantgined in this document is for informationa! purposes only. It is not an apinion cbout @ municipality ond is Aot intended to be used on ifs own - it should be ysed in

conjunction with other financiol infi ati d labl may be used, for example, to suppert a variety of strategic and policy discussions.
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Printed: 12/11/2023 Ministry of Municipal AHairs and Housing 1add



FINANCIAL INDICATOR REVIEW

{Based on 2022 Financial Information Return)

Total Taxes Rec, less Allowance for Uncollectibles as % of Total Taxes Levied
Net Financial Assets or Net Debt as % of Own Source Revenues

Total Reserves and Reserve Funds as a % of Municipal Expenses

Cash Ratie (Total Cash and Cash Equivalents as a % of Current Eiabilities)

Debt Servicing Cost as a % of Total Revenues (Less Donated TCAs)

Closing Amortization Balance as a % or Total Cost of Capital Assets (Asset Consumption Ratfo)

Annual Surplus # [Deficit) (Less Donated TCAs) as a % of Own Source Revenues

Assiginack Tp

e CALCULATIONS ]

SLC 70 0699 01 / {SLC 26 9199 03 - SLC 72 2899 09)

SLL 70 9945 01 / (SLC 10 9910 01 - SLC 10 0699 01 - SLC 10 0899 01 -
SLC 10 1098 01 - 5LC 10 1099 01 - SLE 10 18119 01 - SLC 10 1812 01 - SLE 10 1813 01-
SLC 10 ¥814 01 « SLC 10 4830 01 - SLC 10 1831 01 - SLC 12 1850 04)

(SLC 60 2099 Q245LC 60 2099 0IN(SLC 40 9910 11-5LC 12 9940 03-5LC 12 9910 07}
SLC 70 0299 01 / (SLC 70 2099 01 + SLC 70 2299 01)

{SLC 74 3099 01 + SLC 74 3099 02) / (SLC 10 9910 61 - SLC 10 1831 01}

SLC 519910 10 /5LC 519910 06

(5LC 10 2099 01 - SLC 10 1831 01) / (5LC 10 9910 01 - 5LC 10 0599 01 -

SLC 10 0899 01 - SLC 10 1098 01 - SLC 10 1099 04 - 5LC 10 1311 01 - SLC 10 1842 01 -
SLC 10 1813 01-5LC 10 1314 01 . SLC 10 1830 O1 - SLC 10 1831 01 - 5LC 12 1850 04)

Printed; 12/11/2023 Ministry of Municipal AHairs and Housing Il



Township of Assiginack Infrastructure Committee
Terms of Reference
Name: Assiginack Infrastructure Committee

Mission: To review and assess current and future infrastructure needs and
provide advice and recommendations to Council as a Whole regarding the
Township’s Infrastructure.

Activities & Duties: The purpose of the Assiginack Infrastructure Committee
is to gain a better understanding of the Township’s infrastructure, review and
assess current and future infrastructure needs and report back to Council on
the following Infrastructure areas within the Township of Assiginack:

* Municipal Facilities and Outdoor Spaces (such as Parks, Trails, and
Green Spaces in terms of Infrastructure and not Programming.)

* Environmental Services (Water Treatment & Distribution, Wastewater
Collection & Treatment, and Landfill.)

* Transportation Services {(Municipal Roads, Sidewalks, and the
Maintenance of these services.)

* Planning and Development (considering what infrastructure needs to be
in place for future projects).

Composition: The Assiginack Infrastructure Committee will be comprised of
Two (2) Council Representatives, as well as Municipal Staff. The CAO will
designate a Staff Member to record the minutes of the meetings and other staff
may attend as required.

The Committee’s term will coincide with the term of Council.

Meetings: The Committee will appoint a Chairperson who will be responsible
for speaking on behalf of and representing the committee.

This committee will meet on the fourth Tuesday of each month at 7:00 p.m. at
the Municipal Office, or at the Call of Chair, if a Special Meeting is required.

Meetings will follow the Township’s standard format as prescribed by the
Procedural By-law # 2015-30.

Agendas: An agenda will be prepared for each meeting and only the topics on
the agenda may be discussed at the meeting. Agenda’s will be circulated
utilizing the same procedures of Council, as established within the Procedural
By-law # 2015-30.



THE CORPORATION OF THE TOWNSHIP OF ASSIGINACK
BY-LAW # 2024-01

BEING A BY-LAW TO ESTABLISH POLICY AND PROCEDURES FOR THE MINIMUM
MAINTENANCE STANDARDS FOR ALL MUNICIPAL HIGHWAYS AND MINIMUM STANDARDS FOR
ALL NEWLY CONSTRUCTED ROADS AND STREETS WITHIN THE TOWNSHIP OF ASSIGINACK.

WHEREAS the appropriate authority is found in Sections 11 and 44 of the Municipal Act, S.0.,
2001, Ch. 25, as amended;

AND WHEREAS Ontario Regulation 239/02, amended by Ontario Regulation 288/03, requires
municipalities to follow minimum maintenance standards for municipal highways;

AND WHEREAS the Township has traditionally used the Ministry of Transportation minimum
standards for various classes of roads being constructed in the municipality;

AND WHEREAS the Township deems it necessary and expedient to repeal By-law #2004-42 as
amended, and By-law #2011-04 as amended and replaced with this by-law;

NOW THEREFORE THAT The Council of the Corporation of the Township of Assiginack
ENACTS AS FOLLOWS:

1. THAT the Minimum Maintenance Standards Policy/Procedures relating to minimum
maintenance standards for municipal highways to be followed within the Township of
Assiginack are located in Schedule ‘A’ which is attached to and forms part of the by-law.

2. THAT the Minimum Standards for all Newly Constructed Roads and Streets within the
Township of Assiginack are located in Schedule ‘B’ which is attached to and forms part of

the by-law.
Read a FIRST and SECOND TIME, this ___ day of , 2024.
Read and THIRD and FINAL TIME and enacted in Open Council, this ___ day of
, 2024,
Mayor: Brenda Reid Seal

Clerk: Heidi Ferguson



Township of Assiginack

SCHEDULE A: MINIMUM MAINTENANCE
STANDARDS FOR MUNICIPAL HIGHWAYS

POLICIES & PROCEDURES



TOWNSHIP OF ASSIGINACK : poLICY & PROCEDURES FOR MINIMUM MALNTANENCE

STANDARDS FCR MUMICIPAL HIGHWAYS

1. Definitions

(1) For the following terms used in this policy, please find the defined meanings.

@

8

“cm0” means centimetyes;
“day™ shall mean a 24-hour period;
“highway™ has the same meaning as roadway;

*motor vehicle™ has the same meaning as in Subsection 1(1) of the Highway Frafifc Act, except
thaet it docs not include a motor assisted bicycle;

“non-paved surface™ means a surfece that is eot a paved surface;

“paved surface” means the a surface with & wearing layer or layers of asphaht, cenerete or
asphah emulsion;

“rondway” has the same meaning as in subsection 1(1) of the Highway Traffic Aci;

“shoulder” shal) mean the portion of the rosdwsy that provides lateral support o the roadway
and that may sccommodate stopped motor vehicles and cmergency use;

“gurface” shall mean the top of the roadway or shoulder.

For the purposes of this policy, every highway or part of & highway under jurisdiction of the
Corporstion of the Township of Assiginack is classified in the Table to this section as a Class 1
through a Class 6 highway, based on the speed kimit applicable to it and the average annual daily
traffic on it.

For the purposes of subsection (2) and the Table to this section, the sverage annual daily treftic on

a roadway under municipat jumdmion shall be determined;

8) Bycounting and averaging the daily two-way traffic on the rosdway oz part of the rosdway for
the previous calendar year; or

b) By estimating the average daily two-way 1nffic on the rosdway or part of the wadway in
accordance with sccepted traffic engineering methods.,

{4) Table = Classification of Highways

Average Annual Traffic
(sumber of motor vehictes) |

E

15,000 +

12,000-14,999

10,000-11,999

4,000-5,999

6,000-7,99%
$,800-5,999

4,000-4,999

3,000-3,999

1,000-2,999

1,000-1,99%

500-999
100-499

50-199
049

n-n-n-ln-o-bu-o-o----o-bo-.-p-alﬂ
uuwuumwunnuuuuS'gl
o lale|la|lw|lwlwlw|e|w]|]|o]—={=]B
ol sle|lw|lw|wlw|lw|w|wio]o| o3
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TOWNSHIP OF ASSIGINACK : poticy & PROCEDURES FOR MINIMUM MAINTANENCE
STANDARDS POR MUNICIPAL HIGHWAYS

2. Application

(1) This policy sets out the minimum standands of repair for highways undes municipal jurisdiction
for the purpose of clause 44 (3) (c) of the Municipal Act,

(2) The minimum standards of repair set out in this policy are applicable only in respect of motor
vehicles using the highways or roadways,

3) Appendix A lists all Municipel highways and their respective classification.

{4) The main body of this policy sets out the minimum standards for class t through class $ highways.
Appendix B sets out the minimum standards for class 6 highways under municipat jurisdietion,

3. Routine Patrolling
(1) The minimum standard for the frequency of routine patrotling of highweys is set out in the table
in section.
{2) Routine Patrolling shall b cartied out by driving on the highway to check for conditions described
in this policy.
(3) Routine Patrolling is not required between sunset and sunrise,
{4) Table - Routine Patrolling Frequeney
Class of Highway | Patrolling Frequency
3 times every 7dayx
2 times every 7 duys
Onee every 7 days
Once every 14 days
Once every 30 days

W Bl W W e

4. Snow Accumulation
(1) The minimum standard for clearing snow sccumulation is,
a) While the snow continues 1o accumulate, to deploy resources to clear the snow as socn as

practicable after becoming sware of the fact that the snow sccumulstion on the roadway i
greater than the depth set out in the table to this section; and

b) Afterthe snow accumulation has ended and sfter becoming aware that the sow accumulation
is greater than the depth set out in the Table to this section, toclear the snow sccumulation in
accordance with subsections (2) and (3) or subsections (2) and (4), 23 the case may be, within
the time set cut in the table.

{2) The snow accumulation must be cleared 10 a depth less than or equal to the depth set out in the
Table,

(3) The mow sccumulation must be cleared from the roadwayto withina distance of 0.6 metres inside
the outer edges of the madway.

{4) Despite subsection (3), fora Class 4 highway with two lanes or s Class 5 highway with two lanes,
the snow accurnulation on the roadway must be cleared to » width of at least § metres,

(5) This section,
3) does not apply to that pottion of roadway designated for parking; and

b} onily spplics to the municipality during the season when it performs winter highway
maintenance.



TOWNSHIP OF ASSIGINACK : POLICY & PROCEDURES FOR MINIMUM MAINTANENCE
STANDARDS FOR MUNICIPAL HIGHWAYS

(6) In this section,

8) “snow accumulation™ means the natural sccumutation of new fallen snow or wind blown tnow
that covers more than half a lane width of s roadway.

(7) Table - Snow Accamulation Servicing

Class of Highway [ Depth Time
] 2.5em 4 hours
2 Scm 6 hours
3 Sem 12 hours
4 Sem 16 hours
] 10em 24 hours

S. lcy Roadways
(1) The mnimum standard for treating lcy roadwayz is;

2) To deploy resources (o treat an icy roadway as soon as practicable after becoming aware that
the road way is iy; and

b) To treat the icy rosdway within the time set out in the Table to this section after becoming
aware that the coadway B icy.

@ 'lhil section only applies to the municipality during the season when it performs winter highway
maintenance,

() Table - ley Rosdways

Class of Highway Time
1 3 hours
2 4 hours
3 8 hours
4 12 hours
3 16 hours

6. Potholes

(1) Ifa pothole exceeds both the surface area and depth set out in Table 1, 2, or 3 to this section, a3
the case may be, the minimum standard is to repair the pothole within the time se4 out in Table 1,
2 or 3 as appropriate, after becoming aware of the face.

(2) A pothote shall be deemed to be repaired if its surface ares or depth is less than or equal to that set
out in Tables 1,2 and 3, as appropriate.

(3) Table |- Potholes on Paved Surface of the Roadway

Class of Highway | Surace Area Depth " Time
1 600 co® 8cm 4 days
2 800cm! | 8em 4dan
3 1000 cm? Scm 7 days
4 1000 cm? 8cm 14 days
s 1000 cm? 8em 30days

{4) Table 2 - Potholes on Non-paved Surfaces of the Roadway
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Class of Highway | Sursce Area Depth
3 1500 cm? Scm | Tdays |
3 1S00cme | 10em 14 days
5 1500 cm* 12e¢m 30 days
(S) Table 3 - Potholes on Paved or Non-paved Surface of Shoulder.
Class of Highway | Surace Ares Depth Time
1 1500 am? Sem ~ Tdays |
2 1500 em? 8em 7 days
K} 1500 an? Scm 14 days
4 1500 cm? 10cm 30 days
s 1500 em? 1Zem 60 days

7. Shoulder Drop-offs

(1) Ifa shoulder drop-off is deeper, for a continuous distance of 20 metres or more, than thedepthset
out in the Table 10 this section, the minimum standard is (0 repair the shoulder drop-off within the
time sct out in the Teble after becoming aware of the fact.

(2) A shoulder drop-off shall be deemed to be repaired if its depth is less than or equal (o that set out
in the Table to this section.

() In this section,
“shoulder drop-off” means the vertical differential, where the paved surface of the roadway is
higher than the surface of the shoulder, between the paved surface of the roadway and the paved
or non-paved surface of the shoulder.

{4) Table - Shoulder Drop-offs

Class of Highway Depth Time
i Bem 4 days
2 em 4 days
3 8cm 7 days
4 8cm 14days
L 8em 30days

8. Cracks

{1) ITa crack on the paved snface of a roadway is greates, for & continuous distance of throe metres
or more, than both the width and depth set out in the Table to this section, the minimum standend
is to repair the erack within the time set out in the Table after becoming aware of the fact.

(@) A crack shall be deemed to be repaired if its width or depthis less than or equal to that set out in
the Table,
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(3) Table - Cracks

Class of Highway | Width | Depth Time

Sem Scm WV days
Scm S5cm 30 days
Sem 60 days
Sem Scm 180 days
Scm Sem 180 days

wl al wf w| ~
w»
o
2

9. Debris

(1) 1f there is debris on the readway, the minimum standard is to deploy rescurces, as soon as
prcticable afler becoming aware of the fact, to remove the debris.

(2) In this section.
“debris” means any matesial or object on the roadway,

a} That i not an integral part of the roadway or has nol been mentionally placed on the roadway
by the municipality, and

b) That is reasonably likely 1o cause damage toa motor vehicle or to injure a person in 2 motor
vehicle.
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Appendix A ~ Municipal Roadways and Classifications

There sre no highways decmed as Class | through Lo Class 5 that are govemned under the Township
of Assiginack.
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Appendix B — Class 6 Roadways

1. Year Round Maintained Class 6 Roadways

(1) Al highways found in Table 1 of the Appendix are classified as being maintained on a year-round
basis.

{2) The minimum maintensnce standards foral Class 6 year-vound maintained highways are to follow
the minimum regulstions for Class 5 highways as set out in the main body of this policy.

{3) Table— Year-Round Maintained Ciass 6 Highways

Year-Round Class 6 Highwirs Year-Round Class 6 Highways
Albert Street Plummer Street
Arthyr Street Purple Martin Trad
Birch Street Queen Street
Campball Straet Red Lodge Road
Cardwell Street Sandy Point Road
Chureh Road Scotch Line Road
Clovar Valiey Road Sim's Road
Clover Valley Rosad W Slash Road
Clover Valley Road E South Bay Drive
Corbett’s Beach Road Spragge Street
Cowan’s Side Road Springar Brook Road
D.R. McLay Drive SquirreRown Road
Fourth Avenue Sucker Lake Road
Gauthler Road Sunsite Estates Road
| Highfalls Road Third Avenue
Holiday Haven Road Vankoughnet Surest
Howe Street Walcot Strest
lrish Line Wallington Street
] Road
Jay Bryant Sideroad
Koryk Street
Lecourt Street
Lisgar Straat
McCauley's Road
MacDonald's Side Rosd
Mcdlean’s Road
McMullen’s Sideroad
Maredith Street
Michael’s Bay Road
| Moggy Parkway
Monkhouse's Road
Napler Straet
Nelson Street
| New England Road
Bidwell Road (Ofd Bidwell Road Con 1 betwaen Lot 51 & 52}
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2. Seasonally Maintained Class 6 Highways
{1) All highways found in Table 2 of this Appendix B are classified as being maintained on a seasonal
only basis.

4} To furtherclarify the listed roads will only be maintained to standards for this class during
April 15 to November first oftnyegim year,
b) And that they may be further restricted by reduced Joad regutations,

@) The minimum maintenance standardsfor Class 6 seasonally maintained roadwaysas per provincial
regulations is to have no maintenance completed.

3) The paximym maintensues tobe completed for each Class 6 seasonally maintained roadways is

as follows:
Roadway Graded # | Snow Removal # | Grevelled max #
times Ve times / year of Loady / yesr
C Coun - warr —
Clover Valley Rosd East 2 0 5
Past Birch Street
Davidson Side Road ] 0 1
Fields Road 2 2
Lakeshore Rosd
Lower Slash Rosd [] 2 3
MclLennan's Creck Lane 1 0 1
McKechnie's Side Road ] 6 1
(from the south o fimt
housge
Pinc Lake Road 1 0 2

(4) The Township's Public Works Supetintendent has the right to refuse to complete maintenance on
sny seasonal Class 6 roadway for the following reasons:

8) The possbility that equipment may be harmed or denged if work was to be undentaken,
b) Budget constraints that do not allow addnional costs to be incurred,

(5) Under no circumstences shall there be more general maintenance completed on o scascnally
maintained Class 6 roadway then that of which is set out in Section (2)(3) unless:

8)  Council of the Township of Assiginack deems that maintenance must be completed above
the noted maximum due 10 unforeseen future events.

b)  The seasonally maintsined Class 6 roadwayhas been earmarked through thoannual capitel
budget for upgrades.

3. Non-maintained or Un-opened Road Allowances

(1) All unopened rosd allowances are classified as being non-maintained or unassumed Class 6
roadways.

{2) Maintenance of any type wiil not be completed on any of the road allowsnces unti) such time that
the road wayz are:

8) Brought up to the minimum municipsl standerd the sasme as that of requirements as
identified within Schedule B of this By Jaw.

b)  Ownership of the road and its allowance has been confirmed as being by the Township of
Assiginack.

c) The non-maintained of unassumed Class 6 rosdwayhas beon carmarked through the capital
budget for upgrades.

(3) At such time that the roadway in this category has been brought to s standard that is adequate and
meets the requirements of the Township, 1he classification of the rosdway will be changed to that
of s seasonatly maintained class 6 highway and & set of maintenance standards regarding grading,
snow removal, and gravelling will be determined by the Municipal Council and the Public Works
Superintendent.

{4) Private Roads and Rights-of-Ways
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) Private Rudwnys are nol created by the municipality, are nct maintained by the

municipality, and
b} Are sole responsibility of the y owners (o maintain, and
) Properly owners are fe for assuring that the Emugency Services and Rescue

vehicles are able to travel them as eequired.



Township of Asslginack Class 6 Highways

Table 1 - Year Round Maintalned Ro

Table 2 - mumutmmm Iludm}!

Metres|Roadway
107.1 Count
1013. Davidson Side Road
21028 Flaid's Road
3100.7 Lowar Siath Road
238.9 Mclennan's Creek Lane
3288.8; McKechnie's Sids Road
450.6 Pine Lake Road
1228 Lakeshare Road

3 Refer back to Section 2.3 of the Policy for
_ipecific maintenance protocots

1732.6] _ D.R. Mclay Drive
2048 Fourth Avernue
1053.0]  Gauthler Road
6ng fafls Road
868.4]  Holidsy Haven Road
23] Howe Street
28678]  IrshLing
983.4 d hosd
1380.6] tay Bryant Sideroad
126.1 Koryk Streat
143.2]  Lecourt Street
95.5 r Strast
314.0] _ mcCouley's Road
1863.6] _ MacDonald's Side Road
1319.1 Mclean's Road
1102.8]  McMullen's Sideroad
280.2] _ Meredith Street
950.9] _ Michaer's Bay Rosd
10200
1253.2  Monkhouse’s Road
556.0 Street
$73.9] _ Nelson Swest
4539.3]  New England Road
19133.9] _ Bigwell Road (Od Bidwell Road Con 1 between Lot 51 8 52)
182.9]  Plummer Strest
155.3]  Purple Martin Trall
15| Queen Streat
1761.3]  RedLodge Road
792.3]  Sandy Polnt Road
20043]  Seotch Une Road
332.6]  Sim's Road
9185.7] _ Slash Rosd
1305.4] _ South Bay Drive
210.6] _ Spragge Street

15640 ringer Brook Road
| z:sc.z! Squisreltown Road

4150.8]  Sucker Lake Road

1349.5[ Sunglte Estates Road

264.7 Third Avenue
352.7 Va 8t Street
617.6 Walcot Street
519.3| Well Street

90,2163 Metres Total

| 10,6154 Matres Total ‘




Township of Assiginack

SCHEDULE B: MINIMUM STANDARDS FOR ALL
NEWLY CONSTRUCTED ROADS AND STREETS
WITHIN THE TOWNSHIP OF ASSIGINACK

POLICIES AND PROCEDURES
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POLICIES AND PROCEDURES FOR MINIMUM STANDARDS FOR ALL NEWLY
CONSTRUCTED ROADS AND STREETS WITHIN THE TOWNSHIP OF ASSIGINACK

DEFINTION

“Certified Professional Engineer” shall mean an individual who has been issued a license to
practice engineering by a provincial or territorial engineering regulatory body and has the pre-
requisite formal educational background in engineering.

“Council” shali mean any members of the Council of the Township of Assiginack.

“Developer” shall mean a persan, business, corporation and/or an agent working on the behalf
of the property owner(s).

“Private Property” shall mean property that is owned and legally registered to an Individual,
individuals, a business and/or corporation and not a governmental entity.

“Property owner(s)” shall mean the individual or individuals that are the registered owners of
property within the Township of Assiginack.

“Township” shall mean the Corporation of the Township of Assiginack.

1. Newly constructed roads and streets on Private Property

All property owner(s} who develop or reconstruct a private road(s) or street(s) within the
Township of Assiginack assume all responsibility, liability, costs, maintenance, and ownership
of the private road.

The Township suggests that all property owner(s) contact the Township, prior to developing
their property, to ensure that they will comply with all applicable zoning, building and
municipal by-laws.

Any property owner(s) who plan to request to have the Township assume maintenance
(whether occasional, temporary, or permanent maintenance), should adopt the foliowing
minimum construction standards under Section 3 of this By-law, when constructing or
reconstructing their private road.

In the event that the property owner(s) and/or developer(s) make a request to Council to
conduct maintenance on a private road, it is the responsibility of the property owner(s) to
provide the Township with:

i.) A copy of the survey.

ii.) A copy of an Engineer’s Report, completed by a Certified Professional Engineer,
stating the Engineer is satisfied with the construction or reconstruction of the road.

i)  Acopy of the conveyance of the road.

13



2.

All costs incurred to provide this documentation shall be the responsibility of the property
owner(s) and must be provided to the Township prior to approval. The property owner(s)
will be required to enter into an agreement with the Township.

All requests must be submitted in writing to the attention of Council. Any and all requests
submitted may not necessarily be approved by Council.

Improvements to Unopened Road Allowances

All Property Owner(s) and/or Developer(s) must make written application to Council seeking
permission to complete work on an Unopened Road Allowance.

In the event that the Property Owner(s) and/or Developer(s) are granted permission and
approval from the Township to conduct work on an Unopened Road Allowance, they must
ensure that all work completed meets the Municipal Standards identified within Section 3 of
this Policy.

All road work to be carried out will be conducted under the supervision and to the
satisfaction of a Certified Professional Engineer and all expenses incurred are the
responsibility of the property owner(s) and/or developer(s).

Itis the Property Owner(s) and/or Developer(s) responsibility to provide the Township with
a copy of the report from the Engineer certifying the road’s condition, prior to final approval
by the Township.

All maintenance to be conducted on the improved Unopened Road Allowance or portion of
it, will be the responsibility of the property owner(s) and the property owner(s) will be
required to enter into an agreement with the Township.

Minimum Standards for Construction or Reconstruction of Roadways or Streets within the
Township of Assiginack

The following minimum standards must be adhered to when constructing or reconstructing
a roadway or street within the Township of Assiginack and are supplemental to the Ontario
Provincial Standard Specifications and Ontario Provincial Standard Drawings.

Right of Way: Shall be 20.0 meters wide unless a lesser width is authorized in
accordance with the requirements of the Municipal Act.

Surface Width: 7.5 meters wide,

Shoulder width {including rounding): 1.0 meter on each side.

Surface Type: Low cost bituminous.
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Road Surface: The road surface may not be intentionally altered for a period of two (2)
years following the application of surface treatment.

Depth of Crushed Granular A: A 100mm minimum depth of compacted material.

Depth of Granular Base: As determined by construction of sub- grade material and
contour of land {minimum depth of 200 mm compacted.)

Ditches: Minimum depth from the crown of road to bottom of ditch is 0.5 meters. All
ditches to be carried to a sufficient outlet {2:1 slope).

Culverts: Galvanized corrugated metal, CSP concrete or plastic. Minimum of 400 mm in
diameter or larger.

Geometrics: Dead end streets to be provided with a turning area at the terminus of
dead-end streets as per cul de sac specifications such that maintenance equipment can
work effectively.

Maximum Gradient: 8%

Clean up: Clearing and grubbing material is not to be left on the sides of the roadway or
street, but it is to be hauled to a concealed dump site.

Width Clearing for Clean-up and Grubbing: Minimum width of 20.0 meters.

4. Guidelines for the Placement of Utility Services

In the event that Utility Services (above and/or below ground) may be installed within
the Municipal Right-of-Way, property owner(s) and/or developer(s) are required to seek
permission from Council

Any pole, guidewire or anchor that will be located on municipal property, shail be no
further than 2.0 meters from the property line.

Upon approval, it is the responsibility of the property owner(s) and/or developer(s) to
provide the Township with a detailed plan and drawings that indicate the placement on
municipal property, for review and approval by Council prior to their placement and
installation. The Township may also request an as-built drawings after construction is
complete.
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Alton Hobbs

From: Keith Stringer

Sent: January 24, 2024 10:07 AM

To: Alton Hobbs

Cc: Ted Smider

Subject: Lagoon Report

Attachments: 4826-9ALL3Q Lagoon ECA 2013.pdf

Good morning Alton,
| hope you had a great holiday and New Year.

| would like to start the conversation on a path forward with regard to the sludge build up in the
lagoon. In your ECA (attached) section 8(2)(C) states that at 5 year intervals or when the sludge
depth exceeds 300mm the Owner shall undertake de-sludging of the lagoon by dredging or any other
approved method. The latest sonar survey indicates that the average sludge depth is greater than
300mm and is actually at 440mm in each cell.

| hope you don’t mind, | have started the conversation as well with our Engineering group. They are
experienced in assisting with this specific issue. Once they have reviewed the information | would
suggest a virtual meeting to review your options.

Keith Stringer
General Manager
Cell:

Office: 705-869-5578

Fax: 705-869-4374

£\ ONTARIO CLEAN WATIR AGENCY
o AGENCE ONTARIENNE DES €AUX

wWww.oCwa.com



RECEIVED
SEP25 2013

E ¥—> 3 Ministry of the Environment
ﬁ_ OntaI’lO Ministare de 'Environnement

AMENDED ENVIRONMENTAL COMPLIANCE APPROVAL

NUMBER 4826-9ALL3C
Issue Date: August 30, 2013

The Corporation of the Township of Assiginack
25B Spragge Street

Post Office Box, No. 238

Manitowaning, Ontario

POP INO

Site Location: ~ Manitowaning Sewage Stabilization Ponds
Lot 41, 42, Concession 1
Township of Assiginack, District of Manitoulin

You have applied under section 20.2 of Part II.1 of the Environmental Proteciion Act, R.5.0. 1990, c. E. 19
(Environmental Protection Act) for approval of:

upgrading of the existing sewage pumping station and municipal sewage treatment works

(lagoons) from a "Rated Capacity" of 227.1 m'/d ("Average Daily Flow") to 495cu.m./day
("Average Daily Flow"), located in the Township of Assiginack, which is discharging treated
effluent to Manitowaning Bay seasonally, includes the following works:

PROPOSED WORKS:

SEWAGE PUMPING STATION

- existing factory built underground sewage pumping station located on Bay Street approximately
152.4 m N of Nelson Street, to be equipped with two (2) sewage pumps in the dry well, each
rated at 27.19L/s (2,350cu.m./day), complete with new isolation and check valves, ultrasonic
level transducers, float switches, sampling port, forced air ventilation system, variable-frequency
drives (VFDs located in the Water Treatment Building approximately 130m away complete with
an existing 300kVA generator set and MCC) to discharge sewage via the existing 150 mm

diameter forcemain, approximately 1.7km long to the upgraded 'waste stabilization pond' lagoon
as described below:

SEWAGE TREATMENT WORKS

Lagoon Cells: upgrading of the two cell waste stabilization pond (lagoon) from a seasonally
discharged lagoon to a continuous flow-through lagoon, located in parts of lots 41 and 42,
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Concession I, consisting of the following;

- provision of a 1500mm diameter metering chamber near lagoon Cell #1, complete with a
150mm diameter flow meter (mag meter with digital display and totalizer), a 1 50mm by-pass

line, 1 50mm diameter force main extension in the Cell #2, all valves and accessories as
necessary,

- provision of three (3) proprietary baffle walls complete with hangers, mooring cables and

anchors in the Cell #2, complete with upgrades to inter-cell connection between lagoon Cells # 1
and #2,

- provision of nine (9) floating Mechanical aerators (Aeromix Tornado 5.0hp Model or approved

equivalent), complete with floats, mooring cables, guy wires, electric cables, anchors and
accessories, as necessary in the Cell #2,

- provision of a 1500mm diameter flow-through chamber in lagoon Ceil #2, complete with an
alum injection and flash mixer system, including all piping and accessories as necessary,

CONTROL BUILDING

- a 2.4m by 2.4m four season building complete with a lockable door to house all electrical

controls and alum addition system, including communications equipment to the existing SCADA
system.

EFFLUENT OUTFALL

- provision of flow measuring equipment at the existing 2.2m by 2.5m lagoon discharge outfall
control chamber complete with all accessories and re-establishment of sewage effluent diffusers
in the Lake, including replacement of approximately 15m long diffuser pipe at the end of the
existing 300mm diameter outfall, including all ancillary works as necessary;

all in accordance with the Application for Approval of Municipal and Private Sewage
Works, dated October 22, 2007, Design Brief- Assiginack Sewage Treatment Upgrade,
October, 2007, drawings and addendum documents prepared and submitted by David Spacek,

P.Eng, Wm. R. Walker Engineering Inc., Consulting Engineers; together with the following
“Previous Works" :

PREVIOUS WORKS:

SANITARY SEWERS:

Street From To
Easement Albert St. Arthur St.
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Easement Arthur St. Sewage Pumping Station

Bay Street Walcot St. Sewage Pumping Station
Easement Vankoughnet St. Walcot St.

Arthur St. approx. 61 m N. of Queen St. Wellington St.

Arthur St. Napier St. approx. 53 m S, of Napier St.
Arthur St. Nelson St. approx. 53 m S. of Nelson St.
Spragge St. approx. 42.7 m N. of Queen St. Easement

Albert Street approx. 61 m S. of Queen St.  approx. 30 m N. of Easement
Queen Street Michael's Bay Rd. approx. 60 m E. of Arthur St.
Easement Queen St. Easement

Wellington St. approx. 53 m W.of Howe St.  Arthur St.

Nelson St. Bay Street Michael's Bay Rd.

Napier St. Bay Street Michael's Bay Rd.

Walcot St. Bay Street Michael's Bay Rd.
Vankoughnet St. Easement Albert St.

Michael's Bay Rd. Nelson St. approx. 60 m S. of Nelson St.
SEWAGE PUMPING STATION

- existing factory built underground dry-well wet well type sewage pumping station located on
Bay Street approximately 152.4 m N of Nelson Street equipped with two (2) sewage pumps in

the dry well to be removed and complete with existing trash rack in the wet well to remain in
place,

SEWAGE TREATMENT WORKS

- a two cell, 3.24 hectare waste stabilization pond (lagoon) located in parts of lots 41 and 42,

Concession I, Township of Assiginack, with a 300mm diameter outfall to discharge in flow-thru /
continuous mode into the Manitowaning Bay;
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including all appurtenances and controls, all in accordance with the final plans and
specifications prepared by Marshall Macklin Monaghan Limited, Consulting Engineers,
and the operational plan for phosphorus treatment prepared by Ontario Clean Water Agency.

For the purpose of this environmental compliance approval, the following definitions apply:

“Aet ” means the Ontario Water Resources Act, R.S.0. 1990, Chapter 0.40, as amended;

"dverage Daily Flow " means the cumulative total sewage flow to the sewage works during a calendar
year divided by the number of days during which sewage was flowing to the sewage works that year,

“By-pass” means any discharge from the Works that does not undergo any treatment before it is
discharged to the environment;

"CBODS " means five day carbonaceous (nitrification inhibited) biochemical oxygen demand measured
in an unfiltered sample;

"Approval " means this entire Approval of approval document, issued in accordance with Section 53 of
the Aet , and includes any schedules;

"Director " means any Ministry employee appointed by the Minister pursuant to section 5 of the Act ;
"Ministry " means the Ontario Ministry of the Environment;

"Monthly Average Concentration " means the arithmetic mean of all Daily Concentrations of a
contaminant in the effluent sampled or measured, or both, during a calendar month;

"Owner " means The Corporation of the Township of Assiginack and includes its successors and
assignees;

"Previous Works ™ means those portions of the sewage works previously constructed and approved under
a Approval of approval;

“Proposed Works ” means the sewage works described in the Owner 's application, this Approval and in
the supporting documentation referred to herein, to the extent approved by this Approval ;

“Rated Capacity ” means the Average Daily Flow for which the Works are approved to handle;
"Regional Director " means the Regional Director of the Northern Region of the Ministry;
"Water Supervisor " means the Water Supervisor for the Sudbury Office of the Ministry; and

"Works " means the sewage works described in the Owner 's application, this Approval and in the
supporting documentation referred to herein, to the extent approved by this Approval and includes both
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Previous Works and Proposed Works.

You are hereby notified that this environmental compliance approval is issued to you subject to the terms and
conditions outlined below:

TERMS AND CONDITIONS

1.

GENERAL PROVISIONS

(1) The Owner shall ensure that any person authorized Lo carry out work on or operate any aspect of the
Works is notified of this 4pproval and the conditions herein and shall take all reasonable measures to
ensure any such person complies with the same.

(2) Except as otherwise provided by these Conditions, the Owner shall design, build, install, operate and
maintain the Works in accordance with the description given in this Approval , the application for

approval of the works and the submitted supporting documents and plans and specifications as listed in
this Approval .

(3) Where there is a conflict between a provision of any submitted document referred to in this Approval
and the Conditions of this Approval , the Conditions in this Approval shall take precedence, and where

there is a conflict between the listed submitted documents, the document bearing the most recent date
shall prevail.

(4) Where there is a conflict between the listed submitted documents, and the application, the application
shall take precedence unless it is clear that the purpose of the document was to amend the application.

(5) The requirements of this Approval are severable. If any requirement of this Approval , or the
application of any requirement of this Approval to any circumstance, is held invalid or unenforceable,

the application of such requirement to other circumstances and the remainder of this Approval shall not
be affected thereby.

EXPIRY OF APPROVAL

The approval issued by this Approval will cease to apply to those parts of the Works which have not been
constructed within five (5) years of the date of this Approval .

CHANGE OF OWNER

(1) The Owner shall notify the Water Supervisor and the Director , in writing, of any of the
following changes within 30 days of the change occurring:
(a) change of Owner ;
(b) change of address of the Owner ;
{c) change of partners where the Owner is or at any time becomes a partnership, and a
copy of the most recent declaration filed under the Business Names Act, R.S.0. 1990,
¢.B17 shall be included in the notification to the Water Supervisor ;
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(d) change of name of the corporation where the Owner is or at any time becomes a
corporation, and a copy of the most current information filed under the Corporations

Information Act, R.S.0. 1990, ¢. C39 shall be included in the notification to the
Water Supervisor ;

(2) In the event of any change in ownership of the Works , other than a change to a successor
Municipality, the Owner shall notify in writing the succeeding owner of the existence of this

Approval , and a copy of such notice shall be forwarded to the Water Supervisor and the
Director ,

AS-BUILT DRAWINGS

(2) Within one year of the date of this Approval, if existing drawings do not exist, a set of
as-built drawings showing the works “as constructed” shall be prepared. These drawings shall be

kept up to date through revisions undertaken from time to time and a copy shall be retained at the
Works for the operational life of the Works .

BY-PASSES

(1) Any By-pass of sewage from any portion of the Works is prohibited, except where:

(a) it is necessary to avoid loss of life, personal injury, danger to public health or severe
property damage;,

(b) where excessive stormwater drainage or run-off would result in severe damage to the
property or process of the works;

(c) the Water Supervisor agrees that it is necessary for the purpose of carrying out
essential maintenance and the Water Supervisor has given prior written
acknowledgment of the by-pass ; or

(d) the Regional Director has given prior written acknowledgment of a planned By-pass .

(2) The Owner shall collect at least one (1) grab sample of the By-pass and have it analyzed for
the parameters outlined in Condition 7 using the protocols in Condition 9 subsection (5).

(3) The Owner shall maintain a logbook of all By-pass events which shall include, at a
minimum, the time, location, duration, quantity of By-pass |, the authority for By-pass
pursuant to subsection (1), and the reasons for the occurrence.

EFFLUENT OBJECTIVES

(1) The Owner shall use best efforts to design, construct and operate the Works with the objective

that the concentrations of the materials named below as effluent parameters are not exceeded
in the effluent from the Works .

Table 1 - Effluent Objectives
!

Page 6 - NUMBER 4826-9ALL3Q



Effluent Parameter

Concentration Objective
(milligrams per litre unless otherwise indicated)

CBODS 25
Total Suspended Solids 30
Total Phosphorus 1.0

(2) The Owner shall use best efforts to:
(a) maintain the pH of the effluent from the Works within the range of 6.0 10 9.5 ,
inclusive, at all times;
(b) operate the works within the Rated Capacity of the Works |
(c) ensure that the effluent from the Works is essentially free of floating and settleable
solids and does not contain oil or any other substance in amounts sufficient to create a
visible film or sheen or foam or discolouration on the receiving waters.

(3) The Owner shall include in all reports submitted in accordance with Condition 10 a summary
of the efforts made and results achieved under this Condition.

EFFLUENT LIMITS

(1) The Owner shall design and operate and maintain the Works such that the concentrations of the

materials named below as effluent parameters are not exceeded in the effluent from the
Works :

Table 2 - Effluent Limits

Effluent Parameter Maximum Concentration
{milligrams per litre unless otherwise indicated)
Cotumn 1 T Column 2
CBODS 30
Total Suspended Solids 40
Total Phosphorus 1.0

(2) For the purposes of determining compliance with and enforcing subsection (1):
(a) The Monthly Average Concentration of a parameter named in Column 1 of
subsection (1) shall not exceed the corresponding maximum concentration set out in

Column 2 of subsection (1).
(3) Paragraph (2) of subsection (2) shall apply upon the issuance of this Approval.

(4) Only those monitoring results collected during the corresponding time period shall be used in
calculating the Monthly Average Concentration for this Approval .

OPERATION AND MAINTENANCE
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(1) The Owner shall exercise due diligence in ensuring that, at all times, the Works and the
related equipment and appurtenances used to achieve compliance with this Approval are
properly operated and maintained. Proper operation and maintenance shall include effective
performance, adequate funding, adequate operator staffing and training, including training in
all procedures and other requirements of this Approval and the Act and regulations, access to

adequate laboratory services, process controls and alarms and the use of process chemicals
and other substances used in the Works .

(2) The Owner shall prepare an operations manual within one year of the date of this Approval,
that includes, but not necessarily limited to, the following information:

(a) operating procedures for routine operation of the Works ;

(b) inspection programs, including frequency of inspection, for the Works and the
methods or tests employed to detect when maintenance is necessary;

(c) repair and maintenance programs, including the frequency of repair and maintenance
of the Works. The Owner shall undertake de-sludging of the lagoon by dredging or
any approved method, at five (5) yearly operation interval and or when the sludge
depth exceeds 300mm on the lagoon bottom;

(d) procedures for the inspection and calibration of monitoring equipment;

(¢) a spill prevention control and countermeasures plan, consisting of contingency plans
and procedures for dealing with equipment breakdowns, potential spills and any other
abnormal situations, including notification of the Water Supervisor ; and

(f) procedures for receiving, responding and recording public complaints, including
recording any follow-up actions taken.

(3) The Owner shall maintain the operations manual current and retain a copy at the location of
the Works for the operational life of the Works . Upon request, the Owner shall make the
manual available to Ministry staff.

(4) The Owner shall provide for the overall operation of the Works with an operator who holds a
licence that is applicable to that type of facility and that is of the same class as or higher than
the class of the facility in accordance with Ontario Regulation 435/93.

EFFLUENT MONITORING AND RECORDING

The Owner shall, upon commencement of operation of the Works , carry out the following monitoring
program:

(1) All samples and measurements taken for the purposes of this Approval are to be taken at a
time and in a location characteristic of the quality and quantity of the effluent stream over the

time period being monitored.

(2) For the purposes of this condition, the following definitions apply:
(a) Monthly means once every month;

(3) Samples of raw sewage and lagoon effluent shall be collected at locations satisfactory to the
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Water Supervisor and analyzed for at least the following parameters at the frequency

specified, by means of the specified sample type and analyzed for each parameter listed and
all results recorded:

Table 3a - Raw Sewage Monitoring (Sample Point-at Sewage Lift Station)

Parameters Sample Type Frequency
CBODS grab Monthly
Total Suspended Solids grab Monthly
Total Phosphorus grab Monthly

Table 3b - Lagoon Effluent Monitoring- (Sample Point-at Outfall Control Chamber)

Parameters Sample Type Frequency
CBODS grab Monthly
Total Suspended Solids grab Monthly
Total Phosphorus grab 2 times per month
Total (Ammonia +
Ammonium) Nitrogen grab Monthly
Total Kjeldahl Nitrogen grab Monthly
Nitrate Nitrogen grab Monthly
Nitrite Nitrogen grab Monthly
E. Coli __grab Monthly

(4) The methods and protocols for sampling, analysis and recording shall conform, in order
of precedence, to the methods and protocols specified in the following:

(a) the Ministry's Procedure F-10-1, “Procedures for Sampling and Analysis
Requirements for Municipal and Private Sewage Treatment Works (Liquid Waste
Streams Only), as amended from time to time by more recently published editions;

(b) the Ministry's publication "Protocol for the Sampling and Analysis of
Industrial/Municipal Wastewater" (January 1999), ISBN 0-7778-1880-9, as amended
from time to time by more recently published editions;

(¢) the publication "Standard Methods for the Examination of Water and Wastewater"
(20th edition), as amended from time to time by more recently published editions;

(d) for any parameters not mentioned in the documents referenced in (a) and (b), the
written approval of the Water Supervisor shalt be obtained prior to sampling,

(5) The measurement frequencies specified in subsection (2) in respect to any parameter are
minimum requirements which may, after 12 months of monitoring in accordance with this
Condition, be modified by the Water Supervisor in writing from time to time.

(6) The Owner shall maintain a continuous flow measuring device, to measure the flowrate of the
raw sewage to the Works with an accuracy to within plus or minus 15 per cent (+/- 15%) of
the actual flowrate for the entire design range of the flow measuring device, and record the
flowrate. The Owner shall measure or estimate and record the daily quantities of effluent
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10.

from the Works during drawdown for seasonal discharge.

(7) All contaminant concentrations, measured in accordance with this monitoring program, are

considered to be the minimum concentrations of the contaminants in the effluent from the
Works |

(8) The Owner shall retain for a minimum of three (3) years from the date of their creation, ail

records and information related to or resulting from the monitoring activities required by this
Approval .

REPORTING

(1) One week prior to lagoon discharge, the Owner shall notify the Water Supervisor (in writing)
of the pending start up date.

(2) Ten (10) days prior to the date of a planned By-pass being conducted pursuant to Condition
No. 5 and as soon as possible for an unplanned By-pass , the Owner shall notify the Water
Supervisor (in writing) of the pending start date, in addition to an assessment of the potential
adverse effects on the environment and the duration of the By-pass .

(3) In addition to the obligations under Part X of the Environmental Protection Act, the Owner
shall, within 10 working days of the occurrence of any reportable spill as defined in Ontario
Regulation 675/98, bypass or loss of any product, by-product, intermediate product, oil,
solvent, waste material or any other polluting substance into the environment, submit a full
written report of the occurrence to the Water Supervisor describing the cause and discovery

of the spill or loss, clean-up and recovery measures taken, preventative measures to be taken
and schedule of implementation.

(5) The Owner shall, upon request, make all manuals, plans, records, data, procedures and
supporting documentation available to Ministry staff.

(6) The Owner shall prepare, and submit to the Water Supervisor, a performance report, on an
annual basis, within ninety (90) days following the end of the period being reported upon.
The first such report shall cover the first annual period following the commencement of
operation of the Works and subsequent reports shall be submitted to cover successive annual
periods following thereafter. The reports shall contain, but shall not be limited to, the
following information:

(a) a summary of all monitoring data, including an overview of the success and adequacy
of the Works ;

(b) a description of any operating problems encountered and corrective actions taken;

(c) a summary of all maintenance carried out on any major structure, equipment,
apparatus, mechanism or thing forming part of the Works ;

(d) a description of efforts made and results achieved in meeting the Effluent Objectives
of Condition No. 6.

(e) a summary of any complaints received during the reporting period and any steps taken
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to address the complaints;
(f) a summary of all By-pass , spill or abnormat discharge events.

(7) Prior to removal and disposal of sludge from the lagoons, the Owner shall provide
notification to the Water Supervisor along with the proposed sludge disposal site.
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Schedule 'A' forms part of this Approval and contains a list of supporting documentation / information received
reviewed and relied upon in the issuance of this Approval .

SCHEDULE 'A'
1. Approval # 3765-794KBY issued on January 31, 2008, and supporting documents.

2. Application for Approval of Municipal and Private Sewage Works, dated October 22, 2007,
Design Brief- Assiginack Sewage Treatment Upgrade, October, 2007, drawings and addendum

documents prepared and submitted by David Spacek, P.Eng, Wm. R. Walker Engineering Inc.,
Consulting Engineers

3. Final plans and specifications prepared by Marshall Macklin Monaghan Limited, Consulting

Engineers, and the operational plan for phosphorus treatment prepared by Ontario Clean Water
Agency.
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The reasons for the imposition of these terms and conditions are as SJollows:

1. Condition 1 is imposed to ensure that the Works are built and operated in the manner in which
they were described for review and upon which approval was granted. This condition is also
included to emphasize the precedence of Conditions in the Approval and the practice that the
Approval is based on the most current document, if several conflicting documents are submitted
for review. The condition also advises the Owners their responsibility to notify any person they
authorized to carry out work pursuant to this Approval the existence of this Approval .

2. Condition 2 is included to ensure that, when the Works are constructed, the Works will meet the
standards that apply at the time of construction to ensure the ongoing protection of the
environment.

3. Condition 3 is included to ensure that the Ministry records are kept accurate and current with

respect to the approved works and to ensure that subsequent owners of the Works are made aware
of the Approval and continue to operate the Works in compliance with it.

4, Condition 4 is included to ensure that record drawings of the Works “as constructed” are
maintained for future references.

5. Condition 5 is included to indicate that by-passes of untreated sewage to the receiving
watercourse is prohibited, save in certain limited circumstances where the failure to By-pass
could result in greater injury to the public interest than the By-pass itself where a By-pass will
not violate the approved effluent requirements, or where the By-pass can be limited or otherwise
mitigated by handling it in accordance with an approved contingency plan The notification and
documentation requirements allow the Ministry to take action in an informed manner and will
ensure the Owner is aware of the extent and frequency of By-pass events.

6. Condition 6 is imposed to establish non-enforceable effluent quality objectives which the Owner
is obligated to use best efforts to strive towards on an ongoing basis. These objectives are to be
used as a mechanism to trigger corrective action proactively and voluntarily before
environmental impairment occurs and before the compliance limits of Condition 7 are exceeded..

7. Condition 7 is imposed to ensure that the effluent discharged from the Works to Manitowaning
Bay meets the Ministry 's effluent quality requirements thus minimizing environmental impact on
the receiver and to protect water quality, fish and other aquatic life in the receiving water body.

8. Condition 8 is included to require that the Works be properly operated, maintained, funded,
staffed and equipped such that the environment is protected and deterioration, loss, injury or
damage to any person or property is prevented. As well, the inclusion of a comprehensive
operations manual governing all significant areas of operation, maintenance and repair is
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prepared, implemented and kept up-to-date by the owner and made available to the Ministry .
Such a manual is an integral part of the operation of the Works . Its compilation and use should
assist the Owner in staff training, in proper plant operation and in identifying and planning for
contingencies during possible abnormal conditions. The manual will also act as a benchmark for
Ministry staff when reviewing the Owner’ s operation of the work.

0. Condition 9 is included to enable the Owner to evaluate and demonstrate the performance of the
Works , on a continual basis, so that the Works are properly operated and maintained at a level
which is consistent with the design objectives and effluent limits specified in the Approval and
that the Works does not cause any impairment to the receiving watercourse,

10.  Condition 10 is included to provide a performance record for future references, to ensure that
the Ministry is made aware of problems as they arise, and to provide a compliance record for all
the terms and conditions outlined in this Approval, so that the Ministry can work with the
Owner inresolving any problems in a timely manner.

Upon issuance of the environmental compliance approval, 1 hereby revoke Approval No(s). 3765-794KBY
issued on January 31, 2008,

In accordance with Section 139 of the Environmental Protection Act, you may by written Notice served upon
me and the Environmental Review Tribunal within 15 days after receipt of this Notice, require a hearing by the

Tribunal. Section 142 of the Environmental Protection Act provides that the Notice requiring the hearing shall
state:

1. The portions of the environmental compliance approval or each term or condition in the environmental compliance approval in
respect of which the hearing is required, and;
2. The grounds on which you intend to rely at the hearing in relation to each portion appealed

Pursuant to subsection 139(3) of the Environmental Protection Act, a hearing may not be required with respect
to any terms and conditions in this environmental compliance approval, if the terms and conditions are

substantially the same as those contained in an approval that is amended or revoked by this environmental
compliance approval.

The Notice should also include:

The name of the appellant;

The address of the appellant;

The environmental compliance approval number,
The date of the environmental compliance approvat,
The name of the Director, and;

The municipality or municipalities within which the project is to be engaged in

s RN

And the Notice should be signed and dated by the appellant.
This Notice must be served upon:

The Secretary* The Director appointed for the purposes of
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Part I1.1 of the Environmental Protection Act

Environmental Review Tribunal L. .
¢ . AND Ministry of the Environment
635 Bay S .Smte 1500 2 St. Clair Avenue West, Floor 12A
Toronto, Ontario .
M5G 1ES Toronto, Ontario
M4V ILS

* Further information on the Environmental Review TribunaPs requirements for an appeal can be obtained directly from the
Tribunal at: Tel: (416) 212-6349, Fax: (416) 314-4506 or www.ert.gov.on.ca

The above noted activity is approved under 5.20.3 of Part I1.1 of the Environmental Protection Act,

DATED AT TORONTO this 30th day of August, 2013

Edgardo Tovilla
Director
appointed for the purposes of Part I1.1 of the
Environmental Protection Act
TT/
¢.  DWMD Supervisor, MOE Sudbury District Office
David Spacek, P.Eng, Wm. R. Walker Engineering Inc.
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